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TEACHER GRANT REIMBURSEMENT  FORM

Date: ______________________________________________
*Last day for form submission is the second to last Monday of every school year.  Thank  you.

Requested by: _______________________________________________________________________
Make check payable to: _______________________________________________________________

Employment type (circle one):
Full-time

Half-time

Quarter-time

PTA Membership number: ____________________________

(required for eligible Mini Grant Program and Teacher Volunteer Incentive Program reimbursements)

#1 PTA event worked: ________________________________________________________________

(required for eligible Teacher Volunteer Incentive Program reimbursement)

#2 PTA event worked: ________________________________________________________________

(required for eligible Teacher Volunteer Incentive Program reimbursement)
#3 PTA event worked: ________________________________________________________________

(required for eligible Teacher Volunteer Incentive Program reimbursement)

TOTAL AMOUNT OF REQUEST:


$_______________
I acknowledge that to be reimbursed, I must submit original receipts.  Original receipts will not be returned.

Signature required: __________________________________________________________________

To be notified if check is approved/ready, please indicate phone number, otherwise the check will be left at the front office.  : ____________________________________________________________
==============================Treasurer’s Use==============================
Membership # Verified_____ PTA Event #1 Verified_____ PTA Event #2 Verified_____ PTA Event #3 Verified _____
Check #: ____________
Date Issued: ____________________
Amount: _______________
Teachers are eligible for classroom expense reimbursements up to $250 ($125 for half-time teachers, $62.50 for quarter-time teachers) in one school year.  The Mini Grant Program will reimburse up to $100 ($50 for half-time teachers, $25 for quarter-time teachers) to teachers who join the PTA.  The Teacher Volunteer Incentive Program will reimburse up to another $150 ($75 for half-time teachers, $37.50 for quarter-time teachers) to PTA member teachers who volunteer at PTA sponsored events during the school year.  The $150 Teacher Volunteer Incentive Program ($75 for half-time teachers, $37.50 for quarter-time teachers) is earned in $50 increments ($25 for half-time teachers, $12.50 for quarter-time teachers) by volunteering a minimum of one hour at three separate PTA events, up to three events per year.
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